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	1. About Us

· History of the Personnel Division
	The Personnel Division is one of the agencies under the Department of Provincial Administration which has continually improved its organizational structure with agency name changes as follows:

· In 1933 several agencies were assigned to work on personnel administration as follows:

(1) Document Filing Section and Varieties Section were put under the Office of the Secretary to the Department

(2) Central Section under the Provincial Administration Division 

· In 1943 the following agencies were put under the Registration Section of the Administration Division:

(1) Document Filing Section under the Office of the Secretary to the Department.

(2) Investigation Division, Administration Division.

· In 1953 the Training Section and Personnel Discipline Section were put under the Administration Division. 

· In 1963: Workforce and Capacity Building.

· In 1993: Personnel Division

· In 2002: Personnel Division 

	· Vision and Mission
	Vision : Human resources development for best practices 

Mission :

1. Develop structure for workforce planning and working procedures in line with duties and responsibilities of Department of Provincial Administration.

2. Personnel recruitment, selection, development and capacity enhancing as required by working standards.

3. Placement (transfer, promotion) and workforce administration according to the plans. 

4. Direct welfare and quality of life development to promote security and working morale among personnel of Provincial Administration Department.

5. Direct data collection and systems with Information Technology development to support personnel resources administration of the Department.

6. Direct petition and accusation submission, personnel discipline, and enhance professionalism and ethical practices among civil servants.

	· Related Law
	Civil Service Act B.E. 2551

	· Internal Agencies
	     The Personnel Division is composed of the following internal groups and sections namely:
1. General Administration Group is responsible for general administration, clerical work, information filing, documentary management, project planning and budgeting, finance and accounting. Coordinate with concerned agencies. Data, information and public relations works under Division’s responsibility.  Present articles and information conclusions/analyses for supervisor’s attention.  Handle other works which are not of specific to agency’s duties and as assigned.
2. Workforce Planning and Work System Development Section is responsible for developing central and regional agency plans and workforce planning with monitoring evaluation. Recommend how to improve policy and regulations for personnel administration in meetings of Department. Study, analyze, and suggest improvements to structure, workforce, work systems and standards.  Recruit, select and enhance capacity development of civil servants and employees.  Personnel screening for training, further study within the country and advising on personnel administration.  Publicize outstanding civil servants as role models. Monitor code of ethics in practices, investigate those who violate and report for judgment by division chiefs.  Look after and support civil servants who observe code of ethics against any abuse of power.  Act as secretary to the government ethics committee and carry out other works as prescribed in the code of ethics or as assigned by division chiefs, ethics, committee or Office of the Civil Service Commission (OCSC). The two internal groups are : 
1. Structure and Workforce Planning Group

2. Recruitment and Selection Group
3. Placement Section is responsible for placement, transfer and promotion of civil servants. Analyze and make recommendations for the best use of workforce.  Aforementioned work systems development. Salaries and payment transfer. Rotation for authorized temporary duties and return after such authorized temporary duties.  Recruitment and termination of permanent employees and officers. Direct official acting on behalf of directors of department, bureau/division. Direct inspection tenure of department inspectors. Adjust salary levels of civil servants in line with qualifications and special assignments.

There are two internal groups of:

1. Placement Group 1.
2. Placement Group 2
4. Personnel Discipline Section Responsible for investigation of personnel discipline, submission of petitions and accusations, evaluation of civil servants’ and permanent employees’ performance.  Keep records on personnel who violate regulations and orders or are subject to accusations.  Investigate the conduct of civil servants, permanent employees as requested by various sections. Promote discipline and code of ethics observation among civil servants.  Study and analyze violations of discipline by civil servants and permanent employees.  Carry out other assigned duties among the six work groups: 

1. Discipline Group 1

2. Discipline Group 2

3. Discipline Group 3

4. Discipline Group 4

5. Discipline Group 5
6. Technical and Discipline Supporting Group

5. Welfare and Fringe Benefit Group is responsible for analyzing quality of life development and providing welfare services to civil servants and permanent employees of the Department.  Coordinate with public and private agencies externally to develop departmental welfare programs.  Direct welfare services to enhance security for civil servants, permanent employees and officers of the Department i.e. the welfare fund, cremation fund, credit union etc. Facilitate welfare services required by civil servants, permanent employees and officers apart from the available programs provided by the government. Organize activities to strengthen morale, unity and relationships among civil servants to ensure pleasant working environment.  Responsible for other assigned duties.
6. General Administration Group is responsible for personnel and technical evaluation, preparing salary and wage lists, personnel records and IT personnel administration for civil servants, permanent employees and officers. Study and develop data systems, assess and provide data to concerned agencies.  Prepare ID Cards and letters of certification for civil servants, permanent employees and officers.  Direct regulations on leave-taking of all types except for the purpose of trainings, working on research and working at any international organizations. Direct works on civil servant pension funds regarding personnel records examination.  Request budgets for Departmental welfare programs salaries and wages and be responsible for disbursement administration.  Certify records and multiple working hours during the period under the enforcement of the martial law.  Direct promotion of salary and wages. Direct applications for royal decoration.
1. Administration Section

2. Personnel Evaluation and Records Group

3. Welfare and Fringe Benefits Group

4. Workforce Planning and Work Systems Development Section

5. Placement Section

6. Personnel Discipline Section 

	2. Organization Structure

	· Organization Structure
	(โครงสร้างอยู่หน้าสุดท้าย)

	· Authority and Functions
	The Personnel Division has the authority and functions prescribed under the Ministerial Rules on Administration by Provincial Administration Department, Ministry of Interior, B.E. 2544 (2001) as follows:

a. Direct work systems and personnel administration of the Department, except trainings.
b. Coordinate with or support other agencies to accomplish assigned duties 

	3. Our Services and Portfolio 

	· Outstanding Achievements 
	· Diamond Ring Chief District Officer Project 

· Gold Ring Assistance Chief District Officer Project

· Orientation for new Civil Servants

· Dharma Practices Project

· Health Checkup Project for Civil Servant in Central Office

	Information Services
	· Background records of civil servants, permanent employees, official employees

· Records of placements, transfers, promotions and orders related to personnel administration

· Personnel evaluation for promotion to a higher position

· Name lists of Deputy Governor and Chief District Officer nationwide.

	4. Contact Us 
	

	· Address/Contact information/Telephone number/Location Map/Google Map
	Personnel Division, 3rd Floor, Department of  Provincial Administration, Asadang Road, Wat Ratchabophit Sub-district, Phra Nakhon District, Bangkok 10200 


 - Direct and implement personnel administration 
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